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Fire and Evacuation Policy
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Squirrels Pre-school believes that children’s safety is of paramount importance. We ensure that our premises present no risk of fire by ensuring the highest possible standard of fire precautions. Staff are familiar with the current legal requirements. Where necessary, we seek the advice of a competent person, such as a Fire Officer or a Fire Safety Consultant.

Fire Safety 

· Fire doors are clearly marked, never obstructed and easily opened from the inside. 

· Smoke detectors/alarms and firefighting appliances that conform to BSEN standards, are fitted in appropriate high-risk areas of the building and are checked as specified by the manufacturer.

Emergency Evacuation Procedure 
Our emergency evacuation procedures are approved by the Fire Safety Officer, are clearly displayed on the premises, are explained to all new members of staff, volunteers and parents and are practised regularly. Records are kept of all fire drills. Servicing of fire safety equipment is carried out by Paddox Primary School.

· Children are introduced to the sound of the fire alarm through regular fire drills 
· Children, staff and parents are introduced to the emergency exits through regular fire drills 
· In the event of a fire/emergency, (initiating within the room) raise the alarm, phone 999. Telephone points are in the office and in the main room.
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Fire and Evacuation Policy

Emergency Evacuation Procedure (cont)                                                                                                     
· At the sound of the alarm:  Members of staff lead children out via the nearest fire exit. Manager/Deputy to collect register, contact details, telephone, inhalers and other medication all in the evacuation bag as well as visitor and collection books if possible and follow. Rest of staff to check all other areas.  Follow path through forest school and assemble on school field (corner of football pitch).  Manager/Deputy manager will take register and do a head count to ensure all children/staff/visitors are present and confirm this to school.
· Under no circumstances should anyone return to a burning or dangerous building to search for anyone unaccounted for. The emergency services should be informed immediately if they need to search for anyone. 
· The normal evacuation time during practice is 3 minutes. The priority is to evacuate everyone safely and to keep children calm. 
· In the event of a real emergency, parents should be called as soon as possible to collect their children, using the contact list brought out with the register. 
· At all times, staff will follow the advice of the emergency services. 

Fire Drill Record 
The fire drill record book must contain: 
· date and time of the drill 
· how long it took 
· whether there were any problems that delayed evacuation 
· any further action taken to improve the drill procedure

[bookmark: _GoBack]Lockdown Silent alarm – phone call to/from school. Children called to designated area known to all staff. All doors locked and units moved for protection. We will liaise with, and follow the procedures for, Paddox Primary School in the event of lockdown as detailed in their Security Policy (see Appendix 1)

This policy was adopted by the directors of Squirrels Pre-School Rugby Ltd

on……………18th September 2025……………………………………………………………………

Signed on behalf of the Board of Directors…………………………………………………………..

Signed by Manager………………………………………………………………..

Date of policy review………April 2026……………………………………………………………………..
Signed copy held in setting              
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